CASTROL LABCHECK

PRINTING OIL SAMPLE LABELS FROM CASTROL’S LABCHECK WEBSITE

The following process outlines how to print an oil sample label from Castrol’'s Labcheck
website (www.castrollabcheck.co.nz).

Printing labels online enables you to ensure increased accuracy across your fleet when
completing oil sampling and reduces the likelihood of an error when recording
equipment details.

The following two procedures details how to electronically produce and print the
sample labels within the web site then to accompany the oil sample in the canister.

Step 1. Select the “Analysis” drop down menu (1)
Step 2. Select the “Print Labels” file (2).
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Step 3

Step 4.
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When the Print Label Selection screen opens; select the company name,
region and job site.

When the above have been selected the serial numbers listed under the
customer name will be detailed in the drop down menu, then select the
serial number required.
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OPTION 2

Assumes that you have already opened the Oil Analysis screen and the machine is
already available on the screen

Step 1. Click on the valuation code in the S1 column and select the Select Print
Labels menu (1)
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OPTION 1 AND 2

After completing either option one or two above the following steps must be followed

Step 5. Select the compartment or compartments requiring labels, this will open

the remaining portion of the screen.
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Step 6. Enter the meter reading or kilometre of the machine,

Step 7. If the correct value has been entered in step 6 the system will have
automatically calculated the hours on the oil and will produce them in the
oil hour’s box. If the sample history in the system is not consistent and the
hours are shown incorrectly, the number can be changed at this time.

Step 8. If fluid has been added to the compartment during the oils life then fill in
the amount,

Step 9. Indicate if the fluid and the filter have been changed by ticking in the

respective Y or N boxes.
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Selection Criteria

Print Labels
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Step 10. Ensure the oil type and grade is correct by clicking on the box and
choosing the type and grade from the selection in each box dropdown

selection.
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Step 11. Check the labels and if all is OK click on the “Print Labels” button (1). This
will create an electronic label that you will need to send to the local printer.
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Step 12. Print the labels. Normally up to three labels are printed on one A4 sheet of
paper. Cut the labels apart, wrap around the bottle and insert into the
canister.
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NOTE: It is very important that the BAR CODE is not damaged or cut off when
cutting up the labels.
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